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Application Form for Employment with
the Government of the Hong Kong Special Administrative Region

SEE PNl
Notes for Applicants

DT RERHFE(G.F. 340) 524455 -

The following notes give guidance on how to complete the application form (G.F. 340).

(a)

(b)
(c)

(d)

(e)

(f)

(9)
(h)

B a5 AN H B S — (B FH s AL R — {0 B 55 5 (55 A5 S B A RNV IHIS B S st IRV B el T4 » L H 2P KR Y H
i & e 45 G.F.340)

Applicant should complete one application form for each job (Please refer to the relevant recruitment advertisement for
details regarding application procedures, in particular whether candidates are required to fill in this application form G.F.
340).

i B EEKEE 4 - DIEMRIHE & IH -

Please complete every item in block letters and in black ink.

FREE N FIHZ e E &0 - IR IEME R - M= ABIAS - HEE NES HEEVIHRER RS L -

Please ensure that all parts in the form are completed and the information is accurate. If there is insufficient space, please
give details on a separate sheet to be attached to the application form.

FREE N DN IE B R a5 3 N EORIR AV P A NEDRE - (HEEH 2 P 22 2 W I MY R AN (5119 < JE RS I 2/ B0 T AT RE 225K Ff
3 ABLETETH H IR s r Bk} - DISCFRF RSB E AL - s ANASRABES NN ARMERKEFAREE - HE AN
REEIREEFTRAIFTA &R - BFTEBERVER - KRB BN 5 A B A B AT HUE BOEE T AV B2 E ~ 314k ~ SCBRE =Mk
> HEHR g2 -

Your provision of all the personal data requested in this form is obligatory, except those items clearly marked as optional.
You should particularly note that recruiting grades/departments may require you to provide specific details to support your
application for individual vacancies. You should refer to the recruitment advertisement for such requirements in filling in
this form. Your application will not be considered if you fail to provide all information as requested or it is not clear from
your statements that you have the minimum qualifications, training, experience or other requirements specified for the job.
BEE ANAEA H 55 A AT AR A8 A EDRE - R PR FE S DA AR HoAth BB I A ARV R £ - WAFRE - AE R TR & A&
P2 HE i BE A R R BURE B0 T R ELAth 4H S st - B DUEEST BLBUR 8IS TAF R g A RARY R - BINERREETEE - A -
& EHERE R ARTHEEE - £ —RBET - RIEHEEH 5 AAYE A ERHE R H % 5 H 1% 2408 H 2 &% -

The personal data provided in this form will be used for recruitment and other employment-related purposes. It may be
provided to government departments and other organisations or agencies authorised to process the information for purposes
relating to recruitment by and employment with the Government e.g. qualifications assessment, medical examination,
employer reference and integrity checking, etc. as may be necessary. Personal data on an unsuccessful candidate will
normally be destroyed 24 months after rejection of the candidate’s application.

B B5 AN AR A A0 DLYMEL I BB SE B G P A 1 Y B2 R R BB SE A SEPE R s AR A RS R P ds B0V SRS - S E
FAVAARIERERRERIP R (Gl H & -~ sEEH - 8 R IERGRT ) WS SREIA - B T J7 T2 R
FLAE » 3 ATEES Y22 RERT - T EEUEMERRE - JRIEE FTRE SRt Rt AV B2 RESE BH SO RIS o IR AT FH AR SZ EISC
RIS o 3200 EATAT SR/ 8 & BH M B2 R 58 B SR Y IE A -

For applicants holding academic and/or professional qualifications obtained from institutions or professional bodies outside
Hong Kong, please attach copies of your diplomas/certificates, transcripts of studies and official documents stating the mode
of delivery (e.g. full time/part time, on campus/distance learning, etc.) of the study programmes. To facilitate assessment of
qualifications, the above documents on the prior qualifications obtained should also be supplied as far as possible. You may

use scrap paper to make copies of the documents. Do not send any originals of diplomas/certificates or other qualification
documents.

HRZARFKE IR RERIA 1 (FEASEFZH -

You are advised to make a photocopy of the completed application for your own reference.

RZHFES®R > AHFEAMREEN (BEEER TR E K AEERNG S ) WA E I - BHeE A EHIEES
I 2o/ BFT -

You are required to notify the recruiting grade/department if there are any subsequent changes to the information provided,

including the permanent resident status of the Hong Kong Special Administrative Region, after submission of the application
form.

ERHFER - MHCE S E R EAER - NENAABARNER - 5 BEBESAS LSRR/ T &2 T AR -
7] £ B P A S FH IS SR H VRS SE 15 » IR AR B A B S 4 H R B (48 4k hitp://www.csb.gov.hk) -

For correction of or access to personal data after submission of the application form or enquiries on recruitment matters,
please contact the subject officer of the recruiting grade/department as specified in the recruitment advertisement. Contact

details for enquiries on recruitment matters are also available from the Civil Service Bureau Homepage on the Internet at
http://www.csb.gov.hk.
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Application Form for Employment with

the Government of the Hong Kong Special Administrative Region
1

FREE A 4RoE
Candidate No.

( A RAEFIHE S Official use only)

ER S 4
Title of job applied for

o
Department

AZE Section A

{8 A ZHklPersonal Particulars
7
Koyl

Name in

41

English
Hh AL

Name in Chinese

#: G Surname

£,5 Other names

ST

Chinese Name in Code

42

H4: HiA
Date of Birth

51 52

PRI 5
Sex Male

/8

Female

HDD HMM
54

EHE RS

Hong Kong Identity Card Number

FEYYYY
56

)

65
R IRITRE IR
Passport/Travel Document Number

76
Hr AR
Issuing Authority

(AR F TG 5 5 HE)
(For candidates without Hong Kong Identity Card)

IR AT R HITEE A AMEER ?

53

L]

Avre you a permanent resident of the Hong Kong Special Administrative Region?
(I EBR AN TEE A A ER S A EMEER - v AR fE R A 24R2824 6111 - )

(If in doubt, you are advised to make enquiry about your eligibility for the permanent resident status in the Hong Kong Special Administrative Region through the Immigration Department

Right of Abode Enquiry Hotline 2824 6111.)

TE
Yes

77 78
e [ = [
No

79 106
{F4k
Residential Address
thld
District
Ehk,B%
Region/Country
79 106
R AR
(W18 - HEARE])

Correspondence Address
(If different from the address given above)

Hhls
District

[y
Region/Country

H ks st i dah, I

Daytime Contact Telephone Number/Mobile Phone/Pager

BRI AR
E-mail Address

fEFTEE S

FEEAEEIEE GEiZH B E%IEE) Length of Residence in Hong Kong (with dates in chronological order)

B (A )
From (Month/Year)

2 (H/%)
To (Month/Year)

Residential Telephone Number

il

Duration

&t Total

GEEEE TSN L v 5% <)
(Please insert a “v in the appropriate box.)

BRIRREFERENEEL

We are an EQUAL OPPORTUNITIES EMPLOYER

G.F. 340 (Rev.3/2013)

THHETHE, PTO.
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B (ARFABDISNIERIE - SRR E RSUREIA - )

Academic Attainment (Please attach copies of transcripts and diplomas if your qualifications are obtained outside Hong Kong.)

the recruitment advertisement.

m ANEEERRE (SR HEERSIH) Public Examination Results (in chronological order)
SHEEAHS L I A BAE S - HH5E A MR AEIZIEIE E SN S I AR EORIR I A &R - A H KA 2 -
Please provide details of the public examination results obtained. Your application will not be considered if you fail to provide all information requested in

Assessment Authority)

AFER FFEERTRIE RS
PR AEEN (B0 - EAPESCRESR (B - PR (4) ~ ERFER GREZ)(C)
(Bl - EREBRRTZRE) (A8 ERTEREEE) FBEEtCER)
Issuing Authority Date Issued Public Examination TR IS T A R
(e.9. Hong Kong Examinations and| (Month/Year) (e.g. Hong Kong Diploma of Subjects meeting requirement and results attained*

Secondary Education Examination,
Hong Kong Certificate of
Education Examination)

(e.g. Chin Lang (4), Eng Lang (Syl. B)(C), Image Design(Attained))
Please refer to the entry requirements stipulated in the
recruitment advertisement when completing this item

* BB R BRI R B AR SIS RIGFI A R R R R

Please specify whether the subjects passed in the Hong Kong Advanced Level Examination, if any, are of Advanced Level or Advanced Supplementary Level.

()  PEsE GEELSEBBNERSIH ) Education (in chronological order )
FHEE AN AR BEIZE IS B & P Ay AR EOR R AL P B0kt » SRR 82 3 -
Your application will not be considered if you fail to provide all information requested in the recruitment advertisement.
BLEEVTESRBRE B EXERL R YRR
(fln = —ZHoN s BREERERE T  SUBSTER - E#RTTR S (AL
N TRBRRSE (£E 1 - BIE : ER) ERRRS A
B HTRRSE, - B - KBS it My s G L b B "Date (vonthivear)
Schools, Colleges, Universities, etc. Class/Programmes Attended/Attending and Mode of Attendance
Attended/Attending Quialification Obtained/to be Obtained (e.g. Full-time/Part-time
(e.9. Secondary 1 — 6; Associate of Social Science; Bachelor on Campus, Distance B z
of Arts (Honours) — Second Class Div | (Major: Geography, . From To

Minor: History))
Please refer to the entry requirements stipulated in the
recruitment advertisement when completing this item

Learning, etc.)

"H@WTH, PTO.



(1)  FHEALDUTEE Please provide the following information
(2) AACIERL A ALY - S(EISERE - 2 Yes [ Jin % No [z

I have attained/will attain in current academic year a Bachelor’s degree or equivalent. (£ T RPINNE “v'™ B8 - Please insert a “v'” in the appropriate box.)

(b) EPj{ﬂﬁ{ipjigé (AN %S4 » 40 © 54,3 5 A, B, C % - ) Best Results in Chinese Language Subject (Please specify the grading, e.g. 5,4,3, or A, B, C etc.
in the box(es).)

(i) T A E TS5 Hong Kong Diploma of Secondary Education Examination |:| 175
(i) FEEPRIEES (EURE o) [ e

Hong Kong Advanced Level Examination (A-level/AS-level)
(ili) FH#EE Hong Kong Certificate of Education Examination
20064555201 Year 2006 or before []w 20074E 5 b1 % Year 2007 orafter || 179

(c) PERURMERESE (FHNtsEESaR - 41 543 5 A, B, C 5 - ) Best Results in English Language Subject (Please specify the grading, e.g. 54,3 or A, B, C etc.
in the box(es).)

iy FHPEEEE Hong Kong Diploma of Secondary Education Examination |:| 182
(i) FEEPRIEES (EURE SRR [

Hong Kong Advanced Level Examination (A-level/AS-level)

(iiiy FHEFEEE Hong Kong Certificate of Education Examination
200645 ART Year 2006 or before 2007480 LA7% Year 2007 or after

sige Syllabus Al_|1iss 39722 Syllabus B[ Jiss [ Juw

IR B2 BN - 35177 F$ B74E - If you have not attended any of the above examination(s), please leave the box(es) blank.

SefEEE (REARERGSHESARER ABGHRA - R2RARITEERS)

Common Recruitment Examination (CRE) (Applicable only to posts requmng CRE results for entry — please refer to the relevant
recruitment advertisement)

S E TR B AR H AR A -

Please indicate the best result(s) in the relevant subject(s) in the appropriate box(es).

CUEHUHT R R (1A —AREIE 27, —4RMEEE 17, AR | “P” - )
Best result(s) obtained (e.g. please fill in “2” for Level 2 ; “1” for Level 1 ; and “P” for pass .)

SrefgEEs  EERE GratHrEE SRS LrefgisE st
CRE Equivalent CRE Equivalent CRE
Result Result

(a) 37z A Use of Chinese* |:| 188 |:| 189 # (b) W 3E A Use of English* |:| 190 |:| 191 () BE I =) HIES, Aptitude Test |:|192

AT SR A RIS SO G Y 445 - {58 201 International English Language Testing System (IELTS) (St 2t - s5HL5TpaRIH 5t
H -
If you do not obtain Level 2 or Level 1 in the Use of English paper in the CRE but have taken the assessment in the Academic Module of the International English
Language Testing System (IELTS), please indicate the results and date of test.

BB TR BRE R B R SEERETE AR / / / / 197 (H/MM) (FE/YYYY)
Overall Band / Listening Band / Reading Band / Writing Band / Speaking Band 203

*

ARILE ST ETEIEE 3 o SOE RS ESCE FIEGH 4 — 4Rk - ERFA YRR S E 4 S Sl s B2 5 - S E TR I B EE R
A (P - S T AREEIEE  27) o WA ENES ARER - ARG i E sk @ET%EZ?%W%@W%QT”H%%E?M FHHAM S S
TEAEW%LHG AHEEHRAEERME (45L © http:/Avww.csh.gov.hk) -

If you do not obtain Level 2 or Level 1 in the Use of Chinese and/or Use of English paper(s) in the CRE but have other examination results accepted as equivalent to CRE
results, please fill in the equivalent result in the appropriate box(es)(e.g. please fill in “2” for equivalent Level 2) and give the relevant details in Section A(l). Details
relating to the CRE, including other examination results accepted as equivalent to CRE results, are available from the Civil Service Bureau Homepage on the Internet at
http://www.csb.gov.hk.

TS TH, PTO.
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BEEE (ARABDUMYBEERR - SHRINAERRERA) (FEHEEERAHEFEFIN )

Professional Qualifications (Please attach copies of relevant certificates if your professional qualifications are obtained outside Hong Kong)
(in chronological order)

a5 AR REFAGIE R 5 5 I ARZEREEBLFT A B R » S E R 82 B -

Your application will not be considered if you fail to provide all information requested in the recruitment advertisement.

\ YER FPEI
] EETRETINERE HHEIH
FENERER FEREeH FFRINE AP A HR IR (H/R/ %)
Professional Qualifications Full Name of Issuing Authority Level Attained/to be Attained Date Obtained/
Please refer to the entry requirements stipulated in the to be Obtained
recruitment advertisement when completing this item (Day/Month/Year)
(HA R A RS HAR)
(Official use only)
BE BRI EHEHESE (ERUAIZERBNNERTISBER) (FRERAYHEIEFIIT)
Full Employment Record to date (including past government employment and part-time job) (in chronological order)
a5 AR REFAGIE R 5 5 I ARZEREEBEFT A B R S E R 82 B -
Your application will not be considered if you fail to provide all information requested in the recruitment advertisement.
H# (B/ B/ %)
5 2 Y U i R 205 | 3R =004 TAEME Date (Day/Month/Year)
Name of Firm/ Full- |Part- Position Held Nature of Work B EX
Government Department | time | time From To
SR TR
Total Full-time Employment F/Year(s) {8 H/Month(s)

" TE L PTO.



204 205
RIS S8 CEEORF (R - (BT LR 8 575 (T R A AT 2 g [] =
If you are serving or have ever served in the Government, do you have any previous record(s) of disciplinary offence Yes No

whilst in employment with the Government?

WH » SEYIEE

If yes, please give details

(5 WG AR RO - BUNA —ERBEMA T - )

(Note : A record of disciplinary offence is not necessarily a barrier to Government employment.)

BESREL (FF AN RERE - MHEERENEERSEYSEREERERM - AIJEEREH )
Contract of Apprenticeship (to be completed by a candidate who is an apprentice under a contract of apprenticeship which has been
registered with the Office of the Director of Apprenticeship, Vocational Training Council.)

E49ERE Validity Period of Contract
2T RALERLE SRR H# (B./4F) Date (Month/Year)

Type of Trade Name of Organisation to which Apprenticed fHFrom ZTo

BB LF (FHEEFYIL) (THEERTER)

Record of Voluntary Service (in chronological order) (Optional)

HEH (A 4)
HrETE Bz Date (Month/Year)

Name of Organisation/Agency Position Held FFrom ZTo

B} (MEEEREIEE) Section B (Optional)
IRIE 75855 A 1?2 Are you a candidate with disability? 2 Yes ﬂ 75 No ﬁ
WAL » SEEEEA R E R

If yes, please indicate nature and degree of disability

SEEEHESIER G - 2 EEEIERIRIZEHE  Please specify whether you need special arrangement for taking the examination/attending an interview

B = o208 & 209 YRR RIS ZeHE - FHYIIHARIZCK If yes, please specify the arrangement required for examination
Examination Yes |:| No |:|

sk 2 o0 A ou A ZEHE 5B REEK If yes, please specify the arrangement required for interview
Interview Yes No

(G BURAE B W AL R HA FR s NG — R o FH i AORRIERS R e A LT s RS (LA R e HE - AR T TRE DR IR A R A SR L R T
YN

(Note:  Candidates with disabilities are considered on equal terms with other applicants. The Government may require medical proof of their disability if
candidates wish to make use of the appointment arrangements applicable to candidates with disabilities.)



CEp Section C
BN Ay Al e 0PN []m

| confirm that | meet the stipulated entry requirements for the job selected.

RABN b e A s 5 5 A T AT S A []na

| attach herewith/will submit the supporting documents as stipulated in the recruitment advertisement.

KA HESEEEE A FEER AN RMEREY - SRAEHFENMRAEN OISR B Ags e - v R NBeR BT i A E
K& BVEECIEBUMNERA - IRATEES RS -

| understand that if | wilfully give any false information or withhold any material information in this application form, or fail to notify the recruiting department/grade
any subsequent change of information provided, it will render me liable to disqualification for employment by the Government or termination of employment, if
already employed by the Government.

AN [FIEBUT il gL T BLBURF B LA E b R FI A RIRVEE B - R Rt B Bt A T S & - AR AIRREFTA BN BT R EAtn 4 S sl mT s e 2
i o BRATAARMOCHERER (R  EREEER - mARANRT R SRR ERN— R EHRES  LEREMERS: HAWER
/BN BRAUK ARSI A - BEZRGWMERZROH  RFAMERACHAME B AR DRAARMOBUTEF, Bk %
A NIVERE /5550 HEEMNRIA RS - ARSI MBS, &5 TR ) -

| consent to the Government making any necessary enquiries for purposes relating to recruitment by and employment with the Government and for the verification of
the information given above. | authorise all government departments and other organisations or agencies to release any record or information as may be required for
these enquiries (including, inter alia, obtaining a reference/performance appraisal report(s) from my current and/or previous employer(s) before offer of appointment;
obtaining my medical examination reports, medical board reports or medical records from relevant authorities/agencies/medical personnel and transferring of such
data to other authorities/agencies/medical personnel; and making enquiries from relevant government departments/institutions/agencies regarding my
academic/language/professional qualifications and obtaining relevant records and transferring of such data to other government departments/authorities/agencies for
qualifications assessment).

ARANHEILETE » WEFE - Bl E a5 R iR A B BRI BUR A S EA AH S st - HI DU T BLBURF B IS L AF Kl FI A RERV S B, » BIanEs
[FERTRE ~ BRI - (B EHEE IR THEES -

| understand and accept that the information given above will be provided to government departments and other organisations or agencies authorised to process the
information for purposes relating to recruitment by and employment with the Government e.g. qualifications assessment, medical examination, employer reference and
integrity checking, etc. as may be necessary.

HH#fDate % Signature

GEAEBEE ITRAIE v 5 =)

(Please insert a “v” in the appropriate box.)
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HESENX
ACKNOWLEDGEMENT OF APPLICATION

HAENREY RS - BRIESEIIER - ERMTE—DH R IR
A& ST (EETIRAS -

Your application for employment has been received and is now being
studied. If it is decided to consider you further for appointment, another letter
will be sent to you.

EEE%H%H_I%?F% _ B FUE S —{E TR L)
Title of job applied for (Please fill in one job title only)

ke (LA
(Official use only)

et
Name (S5 L ORAE R
(Please fill in your name and address)
ik
Address
4 et
Name Name
Hiiik ok
Address Address
(FEHE R ARAvHE L) (FHHE B ARAVE ML)
(Please fill in your name and address) (Please fill in your name and address)




6 BERLEET SRR R RE RS

2020-2021 4% GE PN G

TIEABEEYIFMIIEANE ) HEEI
BIEEENTRAEE T v 9k

L. ORI (R [ JnEmE [ REEpE [ EEUSEnE [ TFEAR
L] prEgRn [ BpE<ER [ BEEREE [ AOFERME

Z. EANERGEHIEEEER)

g (P20 (F30) MRl s B 12
i AR EH - F A H B 0rssdiserbsms ¢ )
ek EEsS © (H) () (FHEEh)

sre - U BEEREE [ oo [ Eimsth [ Hfh:

. HAEHBIRRE CEE IR GRS K R BE) -
[ ] MS Word [] MS Excel ] MS Power Point
[ ] MS Access [ s>zl ALk (BEEARRR) - 2. T/ e [ Hith GEEHH - )

T LIFlpEr 2 BRGEE S EREAE L T v | 8f > WEESIE) AH]

HIH 2888 BEE— | W= | By= | 2o | 2WE | B
%
TAER#R N BB

TFEHE T

TE_BE T

AN R B

*CLETAER R EAE 2B Z A > BIEH TR A FrEE -

K. THERIGEE 2 BEEGEYIH - H i T R GEEEERAELE T v ) 5F > AIEEEXIE)
SEH ] 0900 - 1300 [ 1300 - 1400 [] 1400 - 1800 [] Hfth(GEzree: )
FESIE
1. SEBHE 20 R RAE(GF. 340 (Rev.3/2013) R HEFfH 8] 122019412 5 10 H B0 Fiigv(F 2R 522 [al FE 44 K S A B SR 7%
BB EREERER Gl - EESEREASSHGRENEORE =) > B3 LIEE H B A -

2. HEE AN AR — (i FR R AL
3. HEE AAERUE HaE H R = B IAPCR B2t - ATRTIEAE e - 20 So ekl -

4. HFE R ER R FHBRE UL S BE S B REE IR R 2 R TR H & NI - By
TRt AN E PR A B IR RS - A et T A AL - %%TZE%UZ?HWT SRR EPN= RIS
Rk B HAE o ARIRORBEREBEATRR A N E R - AF Al A e B IRH Y o

A EEES: 2212 9702

ANGEE L EERNEMEERR - FFESER - AN GEPEN B SRR R R -

HEA - HEg A&
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